
 
Date __________ _

 
PETTY CASH VOUCHER 

 
Amount $ _____________________ 

Description: 
 _________________________________________________________________________  
Purpose: 
 _________________________________________________________________________  
Charged to: 
 _________________________________________________________________________  
Staff Name: 
 _________________________________________________________________________   
Checked by:      Approved by 

Note: Original receipts need to be attached to this voucher

     Date.__________ _
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Amount $_____________________  
Description: 
 _________________________________________________________________________  
Purpose: 
 _________________________________________________________________________  
Charged to: 
 _________________________________________________________________________  
Staff Name: 
 _________________________________________________________________________   
Checked by:      Approved by 

Note: Original receipts need to be attached to this voucher

Date ___________ 
 

PETTY CASH VOUCHER 
 

Amount $ _____________________  
Description: 
 _________________________________________________________________________  
Purpose: 
 _________________________________________________________________________  
Charged to: 
 _________________________________________________________________________  
Staff Name: 
 _________________________________________________________________________   
Checked by:      Approved by 

Note: Original receipts need to be attached to this voucher


